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Annexure V - Guest Accommodation / Dining Requisition Form

Date:__ /__ /___

Guest Name (s) 1. Guest Designation (s) | : | 1.

2. 2.

3. 3.

4. 4,

5. 5.
Industry / IQAC No.
Institute Name
Guest Mobile No. Guest Email ID
Guest Address
No. of Male Guests No. of Female Guests
Arriving Date Arriving Time AM/P.M
Departure Date Departure Time AM/P.M
No. of Days No. of Rooms

Purpose of Visit

Department

Guiding Faculty

Mobile Number

Emp. ID

Accommodation Type

|:| Girls Hostel

[] SuiteRoom 1 [ ] Suite Room2[ | Suite Room 3

[ ] Suite Room 4 [ ] Suite Room 5 (IT Centre) |:| Boys Hostel

If the accommodation type is Boys / Girls Hostel

Mention Room Number (s)

Dining Request

[ ] Required

[ ] Not Required

(If Required) |:| Hostel Guest Dining || Amenities Guest Dining

Event Organizer

Signature of Section Head /

HOD / Dean




Dining Details:

Food Menu Type: VIP / Participants Menu

No. of
Guests

Date (s)

Time

Breakfast

Morning
Refreshment

Lunch

Veg

Non -
Veg

Evening

Refreshment

Dinner

Veg

Non -
Veg

No.

Time

No.

Time

No.

Time

No.

Time

* Please strike off whichever is not applicable

Special Request required, if any:

Event Organizer

Signature of Section Head /

HOD / Dean

Approved by




